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NOTIFICATION OF VACANCIES

Applications are invited from permanent officers of the National Public Service of Papua
New Guinea for promotion or transfer to the positions named in the Schedule hereunder.

Applications should be forwarded to:

The Co-ordinator,

Public Service Selection Unit,
P. 0. Box 1430,

BOROKO.

(telegraphic Address - SELECTION, BOROKO)

to reach that office no later that the date shown in the final column of the Schedule.
Applications submitted by telegram before the closing date must be followed up immediately
by a full written application.

Promotion or transfers to vacancies in  the National Public Service will be under the
conditions of the Public Service Selection Committee system. All decisions made will be
final and will not be subject to appeal. : ‘

ALL APPLICATIONS MUST BE SUBMITTED IN TRIPLICATE FOR EACH ADVERTISEMENT NUMBER APPLIED FOR.
SETTING OUT FULLY THE FOLLOWING PARTICULARS:-

APPLICATIONS FOR SELECTION FOR PROMOTION OR TRANSFER

Reference: Advertisement NO....eessevecscsveesssoes inn Government Gazette NO..:.:ivveeorvo
Of tievveeosnnnsssssnnssseeess.relating to Position No..vieeerenseesasanssons
designated.....vveerieceieccerercsseseneseess..in the Department of,..........

Surname: Other Names:
Present Department: ‘ Branch: Location:
Seniority Date: (if known) Date of Birth: Status:

Year in which commenced as a Temporary Employee or Administration Servant:
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Designation of Substantive Fosition:

Salary Range of Substantive Position:

Academic Qualifications: ‘

Training Courses completed : (State length of course, year completed, name of institutions)
H.D.A. Position Held: (Give designation and pericds held)

Reasons why you should be selected for this position:

(use as many sheets as necessary for this -section)

The salary range shown in the Schedule indicates the classified value of the position, but
appointment may be made at any point within the salary range:

Cfficers of the Service who may be transferred without promotion as a result of an
advertised vacancy may be required to pay their own expenses of removal, unless the transfer
comes within the conditions prescribed in Public Service Regulations. Removal expenses to
the locality of appointment of appointees who are not officers of the Service will be paid,
subject to the conditions prescribed in Public Service Regulations.

APPLICATIONS FROM OVERSEAS OFFICERS WITHIN AND WITHOUT THE SERVICE

In the event there is not a suitable officer of the National Public Service available for
promotion or transfer to an advertised position, consideration will be given for allocation
of the duties involved to an overseas person working with the Public Service whose. salary
will be adjusted accordingly. For this reason, any overseas person working with the Public
Service who wishes to be considered, is invited to lodge an application in quadruplicate,
for any advertised position, prior to the stipulated closing date. The applications are

to be forwarded tc:

The Co-Ordinator,

Public Service Selection Unit, -
P. 0. Box 1430,

BOROKO.

Service particulars required:-

APPLICATIONS FOR SELECTION FOR PROMOTION OR TRANSFER OF OFFICE

Reference: Advertisement NO. .evvveereveses.in Government Gazette No...euooo.
Of tiiiiiieiiiirererieisaesaesss.Telating to Position No.....e.ue
designated.....cevseeeeaessasss..in the Department of ............

D I R T R I

Surname: Other Names:

Present Department: Branch: Location:
Date Commenced working with Public Service:

Date of Birth:

Status: (example: exempt U,K. contract - ASAG contract)

Present Substantive Position:

Previous Position Held:

Academic Qualifications:

Further relevant Particulars: (In detail)

APPLICATIONS FROM PAPUA NEW GUINEANS OUTSIDE THE PUBLIC SERVICE

Where so indicated (see ""Explanatory Symbols" hereunder) applications will alsc be accepted
from persons not currently appointed to the Public Service including temporary employees.
These persons are requested to forward their applications in triplicate to:

The Co-Ordinator,

Public Service Selection Committee,

P. 0. Box 1430,

BOROKO.

Important: All applications must state the designation, position number and advertisement
number of the position being sought together with all their personal particulars
including educational qualifications, experience and present employment.
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APPLICATIONS FRCM OTHERS OUTSIDE THE NATIONAL PUBLIC SERVICE

Where indicated (see "Explanatory Symbols' hereunder) applications will also be accepted
from persons not currently employed with the Public Service., These persons are requested
to forward their applications in triplicate to the Co-Ordinator, Public Service Selection
Unit, (Telegraphic Address - SELECTION) to reach that office no later than the date shown
in the final column of the Schedule. Applications submitted by telegram before the closing
date must be followed up immediately by a full written application.

Important: All applications must state the designation, position number and advertisemen:
number of the position being sought, together with all relevant particulars.

EXPLANATORY SYMBOLS

% An advertised vacancy prefixed by an asterisk means that the position is open to applicants
from within and without the Public Service. Applicants not on the permanent staff of the
Service may obtain application forms from the Department of the Public Service Commission,
Waigani, or the Public Service Commission, P. O. Box 819, Rabaul, or the Public Service
Commission, P. O. Box 2069, Yombe, Madang District.

+ An advertised vacancy prefixed by this symbol means that it is an anticipated vacancy only.
Applications will not be considered by the Selection Committee unless and until the position
is confirmed as vacant and the substantive occupant is promoted and/or transferred to

another office, In the event of the position not becoming substantively vacant a withdrawal
notice will be published in the Gazette.

FURTHER INFORMATION

The "Duties'" shown in this Gazette for each of the positions advertised are, in some cases
a brief precis of the actual tasks to be performed. Any person who is considering making
an Application for an advertised vacancy may obtain more detailed information about the
duties of the position by applying directly to the Headquarters of the Department concerned.

SCHEDULE OF VACANT POSITIONS CURRENTLY AVAILABLE IN THE NATIONAL PUBLIC SERVICE

Standard Location Advertisement [Applications

Position No. .and Designation Salary Scale(s) ‘ Number Close

DEPARTMENT OF FINANCE

SD.20 Training Officer
Grade 3 K3365 - 3520 Port Moresby 1730 4.6.76

Qualifications: Satisfactory completion of Form 4 or the Public Service Certificate or
possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Successful completion of instructional course for Training Officers
or equivalent qualifications. A knowledge of Finance Salaries System.

Duties: Develop and conduct training courses for the staff of departments involved in the .
Finance Salaries System and of departments being prepared for transfer to that system.
Consult with Accounting Division on problems arising in the processing of salary data

from departments. Resulting from duty No. 2,conduct refresher courses as necessary for
staff of departments. Provide an advisory service to departments on procedural aspects

of the Finance Salaries System. Assist as required in the review and revision of the
Department of Finance Payroll Book, preparation of instructional circulars and review of
forms. :
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Vacancies ~ continued

. A A Standard Advertisement jAppliceticns
Position No. and Designation Salary Seale(s) Location Number PP Close ne
Department of .Finance - centinued
SD.26 Training Offlcer
Grade 2 K2945 - 3085 Port Moresby 1731 4.6.76

Qualifications: Satisfactory completion of Form 4 or the Public Service Certificate or
possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Successful completion of instructional course for Training Officers
or equivalent qualifications.

Duties: Assist in the conduct of training courses for the staff of departments involved
in the Finance Salaries Systems. Assist in the development and conduct of refresher
courses for staff of departments responsible for processing of salary data., Conduct on
the job training as necessary for staff of departments. Assist in providing an advisory
service to departments on procedural aspects of the Finance Salaries systems.

TAXATION OFFICE

x37 Executivé Assistant .
Clerk Class 9 K5800 - 6030 Port Moresby 1732 4.6,76

Qualifications: University degree in Economics, Commerce and/or accounting qualifications
essential, Experience in the law and practice of income tax and income tax administration
desirable. Member of the senior executive programme or available for immediate inclusion

on it,

Duties: Undertake a programme of training and gain experience with a view to progressively
taking over the responsibilities of a senior position in the Taxation Branch. Undertake
such other trainming and attend such courses that the Secretary considers relevant to

and a necessary pre-requisite for the efficient performance of such a position. Other
‘relevant duties as directed.

T.72 Clerical Assistant :
Grade 2 K1820 - 1950 Port Moresby 1733 4.6.76

.Qualifications: Qualified as for Clerical Assistant Grade 1. Previous clerical
experience. ' )

Duties: . Malntaln issue registers, triplicates and ledger cards. Collect presented
refund cheques from the Bank of Papua New Guinea. Supervise activities of Cleriqal
Assistant Gradé I. - Other duties as dlrected ’

T 108B Clerical Assistant

T 108D Grade 2

T 108E L R ) : '. ‘

. (3 positions). . . K1820 - 1950 Port Moresby 1734 0 4,6,76

‘Quallficstlons. Quallfled as for Clerlcal Assistant Grade 1. Ability to satisfactorily
,perform all dut1es llsted, preferably with experlence in allied or similar work

Dutles" Maintain' transfer books. Malntaln resubm;t_dlarles. .Complete actlon cover
_records, Other dutles as directed. ' : i N :
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Vacancies - continued

Standard . Advertisement| Applicaticns
Salary Scale(s) Location - Number Close

Position No. and Designaticn

DEPARTMENT OF HEALTH

£.10 Dentist .
Class 2 K4065 -~ 4595 Port Moresby 1735 4,6.76

Qualifications: Registered as a Dentist under the Medical Services Ordinancé.' Post
Graduate qualifications and teaching ability desirable.

Duties: Contact classes ané examination in specified for Dentists, Dental Nurses, Dental
Orderly and Dental Technicians Training. Prepare syllabus and conduct of specified
subjects to correlate with the content of courses undertaken by other lecturers. Share
in the supervision of all clinical subjects taught at the Dental College. Undertake
administrative duties assigned by principal., Other duties as directed.

CH. 20 C Health Extension Officer
Grade 3 K3365 - 3520 As required 1736. 4,6.76

Qualifications: Registered as a medical assistant under the Papua New Guinea Medical
Services Ordinance. Extensive experience as a medical assistant or a Health Extension
Officer. Administrative ability of high order. Wide experience in Venereal Disease
case finding, Treatment and control activities. S

Duties: Administer and manage or assist with administration and management of a large or
other wise important hospital with emphasis on: (a) the operation of non-medicsl and ¢
non-nursing functions where a medical officer is present. (b) recognition and treatment

of diseases and injuries. (¢) arrangement for the transfer of patients. - (d) staff
direction, supervision and direction. (e) control and accounting for all stores. Medically
examine selected groups. )

MS 771 H Medical Laboratory Technician
Grade 3 K3155 - 3295 Mt.Hagen 1737 4,6.76

Qualifications: Registration as a Medical Technologist under the Medical Services Ordinance.
Extensive experience in Medical Techniques and procedures. Post Registration training -
and experience in a branch of Medical Technology (eg Bio-chemistry, Haemetology, - '
Histopathology). Ability to undertake work at a high sub-professional level in that
speciality. ' : : )

Duties: Carry out routine or standardised pathological test, analysis, microscopicA
examinations and procedures of a more complex or difficult nature. Supervise and train
subordinate staff. Other related duties as directed. : . :

MS.771 F Medical Laboratory Technician » ] o
- Grade -3 K3155 - 3295 Port Moresby 1738 - 4.6.76

Qualifications: Registration as a Medical Technologist under the Medical Services
Ordinance. ' Extensive experience in Medical Laboratory Techniques and procedures. Post
registration training and experience blood serology. Ability to undetrtake work at a
high sub-professional level. :

" Duties: Serology-grouping of blood donors, cross matching of blood for hospital.
Testing of ante-natal mothers.  Perform Serological test for all hospitals.. Supervision
- of trainee laboratory Technicians. " Preparation of reagent for all hospital. Assist in
© o any research carried out in blood. transfusion Service. Taking care of laboratory

" equipment. : : : - -
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Vacancies - continued

s . . Standard . Advertisement | Applications
Position No. and Designation Salary Scale(s) Location Mumber Close
Department of Health - continued
MS.771G Medical Laboratory Technician
Grade 3 K3155 - 3295 Madang 173¢ 4.6.76

Qualifications: Registration as a Medical Technologist under the Medical Services Ordinance.
Extensive experience in Medical Laboratory Techniques and procedures. Post Registration
training and experience in a branch of Medical Technology (e.g. Biochemistry, Haemetology,
Histopathology). Ability to undertake work at a high sub-professional level in that
speciality.,

Duties: Carry out routine or standardised pathological test, analysis, microscopic
examinations and supervise and train subordinate staff. Other related duties as directed.

MT. 187 Health Extension Officer
Grade 2 K2945 - 3085 Madang 1740 4,6.76

Qualifications: Registered as a medical assistant under the medical Services Ordinance.
Minimum of three years experience as a Health Extension Officer. Post graduate
qualifications desirable. Teaching ability.

Duties: Instruct in theory and field work aspects of Health Extension Officers syllabus.
Prepare teaching materjals, notes etc. Assist with the extra curricula activities. Other
duties as directed,

MH,11A Matron
Grade 1 K2735 - 2805 Laloki 1741 4.6.76

Qualifications: Registered as a nurse in the appropriate precribed nursing category under
the Medical services Ordinance. Sound relevant experience in Nursing. Ability to
administer a hospital with a daily-in-patient average of fifty (50) or less,

Duties: Manage the nursing services at the Laloki Hospital. Direct pre and post-graduate
training, if any, carried out at the hospital. Ensure that the work and discipline of staff
engaged in nursing activities at the hospital are maintained at the required standards.
Prepare reports on the nursing services. Other related duties as directed.

AS.22 Clerk Class & K2545 - 2735 Port Moresby 1742 4.6.76

Qualifications: Satisfactory completion of Form 4, or the Public Services Certificate, or
possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Experience in similar or allied work. Able to supervise and train
junior staff as appropriate. i

Duties: Supervise and train subordinate section staff in processing staff matters, in
particular: (a) Check and sign salary, leave, special allowance, superannuation and
similar advices. (b) Ensure maintenance of appropriate personnel records and staff
statistics. (c¢) Assist with the preparation of salaries estimates, and special staff
returns and statistics. (d) Process engagements, movements and termination of staff,
Deal with more involved correspondence and queries. Other duties as directed.



May, 1976 7 Papua New Guinea Gazette

Vacancies - continued

Standard Location Advertisement | Applications
Salary Scale(s) N ’ Number Close

Position No. and Designation

Department of Health - continued

MH.11lE Senior Nurse . K2405 - 2545 As required 1743 4,.6.76

Qualifications: Registered as a Nurse in the appropriate prescribed nursing category under
the Medical Services Ordinance. Administrative ability, and two years relevant experience
since registration plus pass in advanced level training course of five years relevant
experience since registration.

Duties: Under limited direction, contrel a ward, clinic, special department or special
nursing service and supervise subordinate staff to ensure the proper standard of nursing
care is provided. Supervise on-the-job training of student nurses and nursing aids-in-
training. Accompany doctors on rounds, note and execute doctors instruction. Other
related duties as directed.

AS.111 Clerical Assistant
Grade 3 K1950 - 2080 Port Moresby 1744 4,6,76

Qualifications: Qualified for appointment as a {lerical Assistant. Extensive experience
in registry procedures, particularly in Receipt and Despatch. Sound knowledge of
Departmental organisation. Ability to train and supervise staff.

Duties: Supervise and control staff of receipt and despatch section. Supervise opening
of all inwards mail and distribution of same. Ensure maintenance of appropriate registers,
including telegrams and telex, registration packages and moneys. Other duties as directed.

AS.114 Clerical Assistant
Grade 2 K1820 - 1950 Port Moresby 1745 4,6.76

Qualifications: Qualified for appointment as a Clerical Assistant. Good experience in
registry procedures.

Duties: Perform higher grade clerical work associated with a sub-section in the
Departmental Registry. Maintain registers, indexes, schedules and other appropriate
records. Other duties as directed. ’

AS. 116 - 117 Clerical Assistant
Grade 2 ’
(2 positions) K1820 - 1950 Port Moresby 1746 : 4,6.76

Qualifications: Qualified for appointment as a Clerical Assistant. Good experience in
registry procedures.

Duties: Perform higher grade clerical work associated with a sub-section in the
Departmental Registry. Maintain registers, indexes, schedules and other appropriate
records. Other -duties as directed.

DEPARTMENT OF JUSTICE

MCAl Principal Legal Officer K6260 - 6490 Port Moresby 1747 4.6.76

Qualifications: Admitted as Barrister and Solicitor of the National Court of Papua
New Guinea. Wide knowledge of applicable law and previous experience desirable,

Duties: Carry out research and advice on policy legal and administrative matters relating
to Courts. Advise Magistrates on questions of law and procedure. Supervise the scrutiny
of all inferior courts records and recommend remedial action. Oversight the efficient
functioning of the Courts Advising Section and train subordinate staff.
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Vacancies - continued

. T s
Standard Location Advertisement] Applicetions

Position No. and Designation Salary Scale(s) Humber Close

Department of Justice - continued

MCA2 Senior Légal Officer K4065 - 4595 Port Moresby 1748 4,6.76

Qualifiqations:‘_Admitted as a Barrister and Solicitor of the National Court of Papua
New Guinea. -Knowledge of Papua New Guinea law. Appropriate legal experience.

Duties: - Prepare opinions and draft advice on questions of law and procedures referred
by magistrates, Carry out research and advice on the revision of laws relating to the
structure, jurisdiction and procedure of inferior courts and the powers, functions and
duties of magistrates.

* VC 6-11 Clerk Class 6
( 6 positions) ‘ K3365 - 3520 As required 1749 4,6,76

Qualifications: Administrative ability, field orientation and experience essential.

Rapport with unsophisticated, mature age, rural leaders essential. Proven training ability
in the discussion group and demonstration areas. Fluency in Pidgin English essential and/or
Police Motu and/or other vernaculars. Satisfactory completion of Form 4 or the Public
Service Certificate or possession of such other educational qualifications as may be
acceptable to the Public Services Commission.

Duties: Broadly implement Village Courts and continue administrative liaison, inspection,
enquiry and "trouble shooting" with sponsors, Courts and communities.

MCA4 Legal Officer K3015 - 3690 Port Moresby 1750 4,6.76

Qualifications: Admitted as Barrister and Solicitor of the National Court of Papua New
Guinea.

Duties: Prepare opinions and draft advice on questions of law and procedure referred by
magistrates on minor matters. Assist in the preparation of manuals, handbooks and journals
designed for use by magistrates. Scrutinize reports of Visiting Justices and returns of
detainees held in Corrective Institutions and take appropriate action where necessary to
prevent injustice.

DEPARTMENT OF LABOUR, COMMERCE AND INDUSTRY

FS 88 Employment Officer
Clerk Class 5 K2845 - 3295 As required 1751 4,6,76

Qualifications: Satisfactory completion of Form 6 or the Public Service Higher Certificate
or possession of such other qualifications as may be acceptable to the Public Services
Commission. Experience and background relative to the duties and functions of the position.
Officers with Form 4, or the Public Service Certificate or such other educational
qualifications acceptable to the Public Services Commission, and who can demonstrate
relevant training and experience and think they can do the work, should also apply.

Duties: -Provide employment and counselling services as and when directed. Carry out
othér duties as -consistent with the above. :
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' Vacancies - continued

Standa . ivertisem licati
rd Location Advertisement | Applications

Pesition No. and Designation
vesie Salary Scale(s) Nurber Close

Department of Labour, Commerce and Industry - cortinued

T.19 Clerk Class 5 K2945 - 3295 Port Moresby 1752 4,6.76

Qualifications: Satisfactory completion cf Form 4, or the Public Service Certificate or
possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Experience in similar or allied work. Supervisory ability with
capability to allocate duties, initiate and perform duties without supervisicn.

Duties: Co-ordinate and supervise clerical and administrative support services for office
of Tourism. Allocate Clerical/typing staff. Assist senior staff by carcying out the

less important or clerical tasks of their Offices. Act as Executive Officer to meetings
of the Tourism Advisory Council and Government Co-ordinating committee on Tourism
especially in relation to the arrangement of meetings, recording of minutes, payment of
fees and allowances etc. Organise all travel requirements of Office Staff together with
associated arrangements such as payment of fees, subscriptions, freightiug of display
effects etc. Arrange for the distribution of promotional literature to varicug outlets

in P.N.G. and other countries. Carry out financial control as appropriate., Carry out
other duties as directed. :

PR.30 Clerk Class 3 K2210 - 2470 As required 1753 4,6.76

Qualifications: Satisfactory completion of Form 4 or the Public Service Certificate or
possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Experience in similar or allied work, ability to train junior staff,
Officers not holding these educational qualifications but who have relevant experience
are also eligible and those who think they can do this work should apply.

Duties: Train coding staff to:appreciate relationship between education, vwccupation and
industry. Check for completeness, legibility and balance of data. Be familiar with paper
tape punching and data processing. Maintain edit tables, Organise training courses
related to work of section. Other duties as directed.

OFFICE OF BUSINESS DEVELOPMENT

55. Senior Financial Adviser
(companies) Clerk Class 9 K5800 - 6030 Port Moresby 1754 4.6.76

Qualifications: Qualifications in Accountancy or such other educational qualifications as
may be acceptable to the Public Services Commission. Degree in Economics or Commerce
preferred. Knowledge and experience to enable efficient performance of the duties.

Duties: Direct and control the Financial Advice branch in the field. Fxamine proposais
submitted by branch staff for existing business enterprises, indigenous owned companies,
co-operatives, or purchase and development of expatriate owned businesses. Close
professional liaison with senior personnel of Banks, insurance companies,private firme an!
other departments. Prepare and maintain a Manual of Procedures for field officers
especially relating to financial Management, commercial, legal respousibilities =tc;

Other related duties.
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Vacancies - continued

Standard i Appli i
andard Location Advertisement pplications

Positi 0o Yesieneti
osition No. and Designetion Salary Scale(s) Nurber Close

Office of Business Development - continued

130" A Provincial Business
Development Officer
Clerk Class 8 '~ K4770 - 5120 Alotau 1755 4.6.76

Qualifications: Satisfactory completion of Form &4 or the Public Service Certificate or
possessior cf such other educational qualifications as may be acceptable to the Public
Services Commission. Extensive experience in Business Development or in an allied field
essential.

Duties: Supervise and control all staff and business activities in a Province of lesser
complexity. Undertake field inspections. Advise, guide and assist all forms of business
activity. Carry out statutory functicns and other delegated responsibilities. Liaise
with other departments and authorities, plan and conduct seminars, conferences and meetings
tc promote understanding and development of commercial activites. Research and report on
major and potential business activity. Other duties consistent with the above.

DEPARTMENT OF NATURAL RESCQURCES
ME.8 Clerk Class 4 E2535 - 2735 Port Moresby 1756 L.6.76

Qualifications: Satisfactory completion of Form 4 or the Public Service Certificate or
possession of such other educatiocnal qualifications as may be acceptable to the Public
Services Commission. Experience in similar or allied werk. Able to supervise and

train junior staff as appropriate. Gfficers not holding these educational qualifications
but who have relevant experience are also eligible and those who think they can do this
work should apply.

Duties: Assist the A/O in the control and direction of the activities of the Administrative
Branch. Prepare correspondence and reports relating to Divisional adminsitrative, staff
and financial matters. Implement and maintain cffice budgeting, control of expenditure and
revenue. Maintain adequate persomnnel records and staff statistics, lease arrangements,
establishment and staff recruitment requirements. Preparation c¢f accounting statistics

for estimates and reports. Supervise training of junior staff. Carry out other duties as
directed consistent with the above.

ME.9 Clerk Class 3 K2210 -~ 2405 Pert Moresby 1757 4.6.76

Qualifications: Satisfactory completion of Form 4 or the Public Service Certificate or
possession of such other educational qualifications as may be acceptable to the Public
Services Commission. Previous clerical experience, preferably including experience in
similar or allied work., Officers not holdings these educational qualificatione but who
have relevant experience are also eligible and those who think they can de this work should

apply.

Tuties: Preparation of Warrants, Local Purchase Orders, Indents and Vouchers for Office
requirement. Liaise with personnel and financial sections of the Bureau of Management
Services. Liaise with Finance and Stores Branch for supply and delivery of stores and .
equipment. Arrange accommodation for conferences and persons attending conferences.
Arrange accommodation and travel for officer in transit on official business and for
visiting dignitaries. Prepare labout paysheets. Other duties as directed consistent with
the above.
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Vacancies - continued

s - . . Standard . Advertisemeht Applications
£
Position No. and Designsation Salary Scale(s) Location Nurber Close
- . Office of Business Development - confinued
ME,10 Clerical Assistant
Grade 2 K1820 - 1950 Port Moresby 1758 4.6,76

Qualifications: Qualified for appointment as a Clerical Assistant Grade 1. Experience
and assessed ability to carry out duties of the position.

Duties: Maintain stocks of stationery and office equipment. Obtain quotations. Fnsure
maintenance and cléearnliness of building and arrange for any necessary repairs. Maintain
inventory of office furniture and equipment. Assgist in processing warrants, local purchase
orders, vouchers etc as required. Prcvide other routine assistance in general clerical
duties as required.

DEPARTMENT OF PRIMARY INDUSTRY

O1AFTAOC1 Principal K6490 - 6720 As required 1759 4.6.76

Qualifications: Diploma in Fisheries or equivalent, or such other qualifications
acceptable to the Public Services Cemmission. Specialisation in Fisheries Education
desirable. Extensive experience in tropical fisheries and fisheries training  Superior
administrative, planning and supervisory ability, Ability to develop tertiary .ollege
at operaticnal and policy level.

Duties: Plan, organise and direct the work of the section dealing with fisheries extensicr
methods, publications and other media and fisheries education and training. Direct the
inplementation of national policies of fisheries inservice training and publicity.

Maintain effective and efficient organisation and operation of the National Fisheries Coll.:ge,
Liaise with outside organisations and institutions and other tertiary institutions in Papua
New Guinea. Carry out other duties as required. -

01AFIAQ002 Rural Development
‘01AFIACO4 Technician Grade 5
(3 positions) K3605 - 3815 As required 1760 4.6.76

Qualifications: Certificate in Fisheries or equivalent or such other qualifications as
may be acceptable to the Public Services Commission. Wide knowledge and experience in
Fisheries Inspections. Control and Law Enforcement, including the preparation cf briefs.
for prosecution. A good knowledge of the Papua New Guinea Fisheries Legislation.
Experience in the oepraiton and maintainance of small speed craft; Certificate of
Competency Coxswain 2nd Class and Third Class Certificate of Competency for Radio Telephony
desirable.

Duties: Undertake any or any combination of the following duties. Supervise and control
the work of Junior Fisheries Inspectors. Ensure a constant fisheries surveillance system.
Ensure that reported breaches of the Fisheries lLaws. Prepare briefs for prosecution and as
required, act as prosecuting officer. Ensure that all fish and Marine Products are
inspected and export certificates issued. Liaise with Fisheries and commercial fishing
organisations and carry out relevant training demonstrations. Perform other duties as
required.
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Vacancies - confinued

Standard Location Advertisement | Appiications

siti Vo . ol signation
Position Ne. and Designation Salary Scale(s) Number ose

Department of Primary Industry - continued

Ol1AFTAO1l3 Lecturer
01AFTAQL4 Kavieng
(2 positions) K3365 - 4190 Madang 1761 4,6,76

Qualifications: Appropriate University degree with major studies in appropriate studies,
or diploma in fisheries, or possession of such other educational qualificaticns as may be
acceptable to the Public Services Commission. Qualifications in education desirable.

Scund knowledge of the fishing industry in P.N.G. High level of competence in specified
subject areas and in education practice. Proven administrative and organisational ability.

Duties: Supervise and co-ordinate the work of lecturing staff in a related field of study,
taking responsibility for planning, organising, conducting and assisting of the courses
within that field. Initiate, plan and participate in enquiries and investigations relevant
to the subject areas and methods of teaching and learning. Provide personal and professional
counselling ard guidance services for students and junior staff. Other duties as required.

01AFTAG20 Assistant ‘Lectiurer Madang

K3225 - 3365 Kavieng 1762 4.6.76

Qualifications: Appropriate University Degree with major studies in appropriate subjects.
Diplomz in Fisheries, or possession of such other educational qualifications as may prove
acceptable to the Public Services Commission. Some experience in the relevant field of
fisheries in P.N.G. Suitatle personal attributes for teaching.

Duties: Assist Lecturers in a specified field of fisheries training by conducting classes,
tutorials and demonstrations and by assisting in assessing students' progress. Take
responsibility for and carry out related field duties. Perform extra-curricula duties
related to the work of the institute. Other duties as required.

MAC 15 Rural Development ]
Technician Grade 4 K3155 ~ 3295 Rabaul 1763 4.6.76

Qualifications: Certificate in Agriculture or equivalent or such other qualifications as
may be acceptable to the Public Scrvices Commission. Wide knowledge of produce inspection
legislation and proven ability in its implementation. Practical experience in the production
and processing of commercial crop essential. Aptitude for training work and proven ability
to supervise and train staff.

Duties: Plan and ‘mplement training programmes., Carry out produce inpection especially
with a view to descnstrating the practical application of methods procedures, legislative
requirement etc. Perform other duties as required.

MAO 22 Rural Development
Technician Crade 4 K3155 - 3295 Madang 1764 4,6.76

Qualifications: Certificate in Agriculture or equivalent or such other qualifications as
may be acceptable to the Public Services Commission. Wide knowledge of produce inspection
legislation and proven ability in its implementation.

Duties: Take charge of produce inspection at a major post and associated product inspection
ports or depets. Supervise all produce staff., Handle the more difficult cases, check produce
inspectors journzls and returns. _Carry out produce inspections and refer for specialist

examiration sanples. Perform other duties as required.
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Department of Primary Industry - continued

01AFTA003 Master/Mate K2735 - 2875 Madang/Kavieng 1765 4,6.76

Qualifications: Certificate of Competency as Mate (PNG). Experience in tropical fisheries,
vessel, and crew management.

Duties: Manage a large fisheries training vessel including navigation, routine maintenance
and reporting defects of hull, engine and equipment. Direct control and supervise crew znd
students. Stores inventory control. Maintain logs, fuel consumption and other registers.
Operation of ships radio. Assist in design of fishing equipment. Traim ships crews and
students in seamanship. Prepare financial estimates. Assist Masterfisherman to conduct
practical fisheries training demonstrations. Other duties as required.

L.2 Keyboard Operator
Grade 4 K2545 - 2665 Port Moresby 1766 4.6.76

Qualifications: Successful completion of a Course of Training Approved by the Public
Services Commission, or successful completion of Tests prescribed by tiw: Commission in
Secretarial work.

Duties: Carry out Confidential typing and Stenographic duties, Filter and screen visitors
and phomne calls. Provide Secretarial Services, arrange engagements, movements etc. Perform
other duties as directed, consistent with the above.

MAO.20 Rural Development .
Technician Grade 3 K2470 - 2665 As required - 1767 4,6,76

Qualifications: Certificate in Agriculture or equivalent or such other qualifications as
may be acceptable to Public Services Commission. Wide knowledge of Produce inspecticn
legislation and proven atility in its implementation.

Duties: Take charge of produce inspection at a major produce inspections port or assist

Officer-in-charge in the principal port. Carry out produce inspection and compile produce
inspectors journal and other returns as necessary. Msintain contact w1th producere and
producer organisations. Perform other duties as requ1red

MAO. 16~17 Rural Development
Technician CGrade 3
(2 positions) K247G -~ 2665 As required 176& 4.6.76

Qualifications: Certificate in Agriculture or equivalent or such other qualifications as
may be acceptalle to the Public Services Commission. Wide knowledge of Produce inspection
legislaticer and proven ability in its implementationm.

Duties: Take charge of produce at a major produce inspection port or assist officer in
charge of the principal port. Carry out produce inspection and compile produce inspector's
journal andé other returns as necessary. Maintain contact with producers and producer
organisations. Perform other duties as required.

01AFTAQ004 Coxswain 1 K2275 - 2405 Madang/Kavieng 1769 4.6.76

Qualifications: Certificate of Competency as Coxswain 1. Experience in management of
smaller vessels in tropical condltlons. Experience in tropical fisheries desirable.

Duties: Manage a small fisheries tralnlng vessel 1nc1ud1n :~ Navigation, Routine maintenance
of hull, engine and equipment. Direct control and supervise crew. Stores inventory control.
Storage of fish and delivery of smee., .Maintain logs, fuel consumption and other registers.
Operate ships radio. Assist in design and supervise construction of fishing equipment. Train
crews and students in seamanship. Demonstrate fishing methods. Prepare financial estimate.
Other duties as required.
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OIA MOA 02 Clerk Class 3 K2210 -~ 2405 Port Moresby 1770 4.6.76

Qualifications: Satisfactory completion of Form 4 cr the Public Services Certificate or
possession of such other qualifications acceptable tc the Public Services Commission.
Clerical experience, preferably, including some experience in similar or allied work.

- Officers not holding these educational qualifications but who have relevant cxperlence are
also eligible and those who think they can do this work should apply.

Duties: Co—ordinate administrative arrangements for travel for Primary Industry and
visiting staff., Organisation of internal and Overseas travel. FPreparation of travel
documents. Preparation cf clothing allowance and advance on travelling allcwance and
preparation c¢f itinery and accommodation. Arrange-transport and meet visiting Staff and
specialists., Ensure maintenance of movement authority register and asscociated records.
Process application for housing. Perform cther duties as directed, consistent with the
above.

MAC 44 -~ 51 Rural Development
Technician Grade 1 K1950 - 2080 Rabaul 1771 4.6.76
(8 positiomns)

Qualifications: Certificate in Agriculture of such other qualifications as may be acceptable
to the Public Services Commission.

Duties: TUnder the Rural Development Technician Grade 4, responsible for training. Undertake
training, including on-the-job training in produce inspections duties until such time as
